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Quality Assurance/Control Coordinator 
 
JNE Welding has been providing quality custom steel fabrications for resource-based industries for more 
than 40 years. We are located in Saskatoon, Saskatchewan and proudly serve the mining, environmental, 
construction, oil sand and power generating sectors. We provide a challenging and rewarding work 
environment.  
 
JNE is currently looking for a full time Quality Assurance/Control Coordinator. The successful candidate 
will report to the Welding and Quality Assurance Manager and will be responsible for performing 
administrative tasks that are focused on improving the quality management system, as well as completing 
various quality control activities such as inspecting materials, processes, and products to guarantee that 
quality objectives are being met.  
 
Position Responsibilities:  
 

- Performing administrative tasks and assisting in the communication, 
development, and improvement, of the Quality Management System (QMS) to 
maintain compliance with quality standards.  

- Participating in site quality and regulatory audits and assisting in preparing and 
organizing internal and external audit documentation.  

- Identifying, reporting, and tracking non-conformances and customers complaints 
in compliance with industry standards.  

- Assisting in preparing forms, SOPs, work instructions, key performance 
indicators (KPIs), and presentations.  

- Assisting with developing and executing project Inspection and Testing Plans 
(ITPs).  

- Assisting with quality incident investigations, preparing incident reports, and 
ensuring that relevant corrective/preventative actions are implemented.  

- Inspecting procured materials, reviewing material certification, and verifying 
traceability prior to delivery to fabrication shop as required.  

- Performing quality inspections (Visual, NDE, Dimensional, Hydrostatic, etc.) at all 
phases of the project, as well as generating inspection and progress reports as 
required.  

- Coordinating quality control inspections and tests performed by contractors and 
third-party testing agencies.  

- Maintaining calibration records of quality control equipment.  
- Expediting project quality control documentation and ensuring the transfer of 

required quality information is done in an effective and timely manner. 
- Witnessing and reviewing testing activities to ensure compliance with Inspection 

and Test Plan requirements. 
- Conducting quality orientation for new workers and providing quality assurance 

training to employees.  
- Reviewing quality related documents submitted by sub-contractors.  
- Supporting the quality team as well as others, in the production and review of 

quality deliverables.  
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- Maintaining a high level of understanding of company standards and guidelines.  
- Performing any other quality assurance/quality control assigned tasks/duties.  

 
Skills and Attributes:  
 

- Must be motivated and possess a strong focus towards professional development, with a desire 
to continuously expand knowledge base and enhance skill level. 

- Strong data analysis skills to be used to analyze reports and identify/assess gaps, to support 
continuous improvement.  

- Strong attention to detail and accuracy. 
- Ability to prioritize and organize objectives and manage time appropriately to meet deadlines in a 

fast-paced environment. 
- Advanced skills in all Microsoft Office products.  
- Strong interpersonal skills with a positive team-oriented approach to work. 
- Effective communication and writing skills, with the ability to adapt communication style to support 

both internal and external customers.  
- Ability to problem solve and make decisions within the scope of the role.  

 
Education and Experience:  
 

- Strong understanding of quality inspection methods, tools, and equipment. 
- Previous experience with reading and understanding blueprints.  
- 3 to 5 years of work experience with quality assurance systems, regulations, guidelines, and 

standards would be considered an asset.  
- Bachelor’s degree or college diploma in Engineering or Science would be considered an asset.  
- Shop or field related work experience in the construction and metal fabrication sector would be 

considered an asset.  
- Knowledge of ISO 9001, ASME, API, and CSA codes and standards would be considered an 

asset. 
- Certifications or courses in any, or all the following would be considered an asset: Lean, Six 

Sigma, CWB Weld Inspection, and Non-Destructive Examination Techniques.  
 
JNE offers a competitive wages and benefit package, fitness facility, challenging work, and a commitment 
to continuous improvement and excellence. JNE places considerable emphasis in our hiring strategy on 
attitude versus pure aptitude. We continue to build a strong team that has depth in both personal 
leadership skills as well as industry related training and experience. If this exciting opportunity interests 
you, please forward your resume and cover letter to hr@jnewelding.com attention Manager of Human 
Resources.  
 
For more information about JNE Welding, please visit LinkedIn at https://www.linkedin.com/company/jne-
welding/.
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